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BBenenue

B macrosmeMm PYKOBOJACTBE IIOJIB30BATC/IA OIHMCBIBACTCA IMOPAOOK IMOAKIOYCHHUA K CHCTEMC

AJIEKTPOHHOTO JTIOKyMEeHTO0OOpoTa ¢ IleHcrmonubiM oHmOM Poccuu u mepenada CBEACHHA B
[1OP.

B HACTOAIEM PYKOBOJACTBE IIPHUHATHI CIICAYIOIIHNEC 0003HaYEHHUS:

” — COBECT, HOCUT pCKOMCHI[aTCHBHBIfI XapaKkTep,

| — Ba)KHOE COOOIIIEHUE.
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1. IToakJ04YeHHE K CEPBUCY

Cuctema KonTyp-JKkcTepH mo3Boyisier mnepenaBaTh B IleHcumonHsii ¢onn Poccum 3apanee
MOJITOTOBJICHHBIE (PaiiJIbl OTYETHOCTH.

Obpamume enumanue, 4mo 0amou npeocmasienuus OMmyemHoOCmu A61sAemcs 0ama
NnOOMeEepIHCOeHUs O NOYyUeHUl, Komopoe npuxooum uz I[IDP ¢ meuenue 08yx OHell
nocie ommnpasku omuemHocmu. Ilosmomy pexomenOyemcs OmMnpasiAmy
OMuemHoCcms 3a01a208PEMEHHO.

o ——

CornacHo TpeboBanusM I[lencuonHoro ¢GoHma mepea TeM Kak IepeaaBaTh OT4ETHOCTH B [IDP
yepe3 MUutepHer, paboTonaTens 00s3aH:

1. 3axmouuts «Cornamenue o0 OOMEHEe JJIEKTPOHHBIMU JIOKyMEHTAaMH B CHCTEME
AJEKTPOHHOTO JOKyMeHTooOopoTa [IDP 1o TenexkoMMyHMKAaIIMOHHBIM KaHalaM CBSI3U»
¢ TeppuTopualibHbIM opraHom [IDP no mecty yuera opranuzanuu.

2. [IlpenoctaButh B peruoHanbHOe oTaeneHue I[IDOP «3asBieHne 0 MOIKIIOYCHHH K
ANEKTPOHHOMY TOKYMEHTOOOOPOTY».

3. Ecmm nomgnuceBate otyetHocTh B IIDP Oyner He pyKOBOAMTENb OpraHM3ALNU,
YIIOJIHOMOYEHHOE JTUI0, HEOOXOMMO MPEIOCTaBUTh JloBepeHHOCTH HA 3TO JIUILIO.

[11aGy10HBI TaHHBIX JJOKYMEHTOB, a TAK)KE IOKYMEHTbI, PETJIAMEHTUPYIOLIUE TIepeady CBEICHUIM
0 3aCTpaxOBaHHbIX JiKLaX B [leHCHOHHBINA (OHI, U MOJPOOHAS HHCTPYKLUS 110 MOKITIOUCHUIO K
CHCTEME 3JICKTPOHHOT0 TIokyMeHTooOopoTa [IDP noctynuer Ha http://www.pfrf.ru.

Ilpu pabome c dokymenmayueti Ha caiime He0OXOOUMO NPed8apumMelbHO 8blOPANb
peauon Haxoxcoenus unmepecyiowezo YIIDOP, m. k. 68 HeKOMOpPbIX pecuoHax
wabIoHbl OOKYMEHMO8 pa3Iudaromcs.

Taxoke st oryetHOCTH B [IDP nomken ObITh BEIOpaH Tapud, KOTOPHIM MpeIycMaTpUBAET ATy
OTYETHOCTb, U cepTudukat DI, nomkeH 66T 0hOPMIIEH Ha JHII0, UMEIOIIee MPABO MOIMUCH
otdyeTHOCTH B [IDP - Ha pykoBoaMTENS OpraHU3aly I HA YIIOJTHOMOYEHHOE JIOBEPEHHOCTBIO
JIULO.
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2. HacTpoiiku

HpI/I IIEPBOM BXOA€C B CCPBHC BBIIOJIHUTC 00s3aTeNbHbIE HaCTpOfIKH —
PEruCTpallMOHHLIC TAaHHBIC!

1. Boibepure mnyHKT MeHIO OT4YeTHOCTHL B
Perucrpanuonnbie 1anabie (puc. 1).

3aIl0OJIHUTE

Pecucmpayuonnsie dannvie 6yoym omnpasienvt 8 YIIOP u 6 danvuetiuiem 6yoym
UCNOIL308AMbCA NPU NEpedaye c8eOeHUll.

II®P. OrtkpbiBaeTcs  cTpaHHLA

2. 3amoJHUTE IOoJIA;

e PerucrpanmuonHnsiii Ne - Homep paboTomaress, MPUCBOSHHBIN €My OTACIICHUEM
[1®P. Cocrout u3 12 3HaKo0B.

e Koa YII®P - BeiOepute perroH M3 packpbiBaromierocs cmucka. Ilocie storo

BBIOCpHTE M3 ClipaBouHKKa (KHOMKa 1) koj ynpasieHus [IOP, B koropoe Oyaer
MIPEACTABIISITHCS OTYETHOCTD.

e Cornamenune Ne u Coryiamenue ot - Homep u gata «CornameHus o0 oOMeHe
ANEKTPOHHBIMU JIOKYMEHTAMH B CHCTEME OJJIEKTPOHHOIO JOKYMEHTO00OpOTa
[I®P no TeneKkOMMYyHUKAlMOHHBIM KaHajgaM CBSA3W», KOTOPOE 3aKIIOYaeTcs ¢
TeppuTopuanbHbM otaeneHueM [IPP o mecty yuera.

| — Ha rageiyw
e e

pBan opramaauvA (0000000000-000000000)  Cuswiry

Ompasnrs orest  Hamwcams macemo

TIORTOTORMTWNPOREEMTL OTYST
uepes «Kontyp-Orver Ny

floxysesroobopor ¢ OP
‘ PemcTpawsosse

HroSel HAYATE OTYHTRIBATLCA 8 D Yepes CHCTEMY uKOoNTYD-INCTEPHs!

1 Z30N0NNTE COMALEHIR ¢ YIPABAEHNEM MO (JOKYMERTE BEINOXEHE Ha (aiTe TP
BRHBIE B panens perHansHor OTAENEHNA)

2 3ANOMHNTE DEN TRAUNOHHYIC MDOPMALIN
OTHETHOL T

Mcsma

PemcTpauonei Ne I777-777-547654

BrogAume
Mexonssme Kog ¥TicP | e sz
PeTposonnepc s _
Cormawetme Ny F‘:‘h-'e
Cornawenne or 1032000
NognuceisaTs A0 N CKB XowTyD (Mageoma Oners NODLemss) BeO0aTE ADYVTON CODTWDMRCT .

orserHocTe No

OTNPARNTE PEOCTHELMONHYI0 MDOPUALNEO

Puc. 1. Crpannna HacTpoiiku cepBuca

3. UrobObr BEIOpaTh aApyrou ceptudukar DIl mns moamucanus otdetHocTH B [IDP,
Ha)XMUTE Ha CCbUIKY BbIOpaTh Apyro ceprudukKar, Ha OTKPBIBIICHCS CTpaHHIIE
BbIOEpUTE cepTHUPUKAT U HAKMUTE Ha KHONIKY I'oTOBO.

Coenacno mpebosanusm [IOP omnpasisemvie ceedeHuss 00IXHCHbL ObIMD
noonucawvl aubO pyKogooumenem opeaHu3ayuu-cmpaxoeamens, Jaubo
JUYOM, OeUcmBYIouUM HA OCHOBAHUU O0BEPEHHOCMU HA NPABo NOONUCU
omuemnocmu 6 [IDP.

o —-—

4. Haxwmute Ha KHONKY OTHPaBUTh PErucTPAIMOHHYI0 HHPOPMAIHIO.
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Perucrpanuonnsle nanHbie otpasiaeHsl B YIIOP. HacTpolKy BBIIIOIHEHBI.

Ecnu y opeanuzayuu nomensemcs pecucmpayuoHnas uHGopmayus  uiu
” cepmughuxam 05 NOONUCU C8edeHUll, HeOOXOOUMO BHeCMU COOMBEMCMEYujue
U3MEHEHUSl 8 Pe2UCMPAYUOHHBLE OAHHbLE U CHO8A omnpagums ux ¢ [1DP.
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3. ITonroroBka u NMpoBepPKa 0TYETA

UYT0oOBI MOATOTOBUTH OTYET, BBIOEpUTE MYHKT MeHI0O OTueTHOCTh B II®P 1 Ha)kmMuTe Ha KHOTIKY
MoaroroBuTh/mpoBepuTh ot4er (cM. puc.l). Tlocme 3TOro OTKphIBAacTCS CTpaHHUIA CEpBUCA
KonTyp-Otuer II®, B KOTOpOM MOXKHO 3aMOJHUTH (HOPMY OTYETHOCTH W/WIIA MPOBEPUTH OTUET
¢ nmomotsto nporpammbel CheckXML.

ITpoBepka otueroB ¢ mnomoulpto cepBuca KoHTyp-OTuer II® cCyliecTBEHHO MOBBIIIAET
BEPOSTHOCTh MOJYYEHHUS IMOJOKUTEIbHOro mnpotokona ot IIOP, t.x. CheckXML B cepsuce
IOCTOSIHHO OOHOBIISIETCSI, 4YTO JaeT BO3MOXHOCTh OBICTPO OOHApPYXHTh U HCIPABUTH
OOJIBITMHCTBO BO3MOKHBIX OMIMOOK.

[Togpobuee o padore B Kontyp-OTuer II® cMm. B crpaBke cepBuca (ccbuika CrnpaBka), a
TaK)Ke B IOJICKAa3KaX, PACIIOJI0KEHHBIX HEITOCPEJCTBEHHO HAa CTPAHUILIC CEPBUCA.
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4. 3arpy3ka or4yera B cucTeMy U ero nepeaada B [HIOP
UToOBI OTIIPaBUTH 3apaHee MOATOTOBICHHBIN oT4YeT B [IDP:

1. Breibepute mnyHkr wMeHO OtderHocThb B II®P. OTtkpbeiBaeTcs CTpaHWIa ¢
OTIIPABJICHHBIMH OTYETAMHU M UchbMaMu (puc. 6).

«— Ha rnaemyio 00) Cmennts...
MoaroToBNTE/NPOBEPUTE OTUET. . Hanncats nucemo
uepes afoHTyp-Otuer Ny
ELELEETE L 03.07.2010 MpMHATLI, NOANMIIKTE NPOTOKON Conoean otueTHocTs (3a 2009 rog) 040-018
Fl
ST O 02.07.2010 H Pacuer no HAYNCAEHHBIM W YNNAYEHHEIM CTDAX0BEIM BIHOCAM 040-017
OryeTHoCTE o o 3 GBI, (N IETS (T (3a | kmapran 2010 roaa, koppekTupoaka) a
Mucema 01.07.2010 [MpunaATel [0n0saR oTYeTHOCTS (3a 2009 roa) 040-017
S uie 24 06.2010 MounaTu Pacuer no HaunCneHHIM U YNNaYeHHEM CTDEX0BEIM B3HOCAM 040-017
Mexoanwme o P (3a | kmapran 2010 roaa, koppekTUpoeka)

Petpokonaepcun 24062010 Ornpasnexo, 0¥MAaHUE KBHTAHLMN Wcxonauiee nncemo 000-999

Puc. 6. OrnpasiieHHbIE 0TYEThI H MICHMA

2. Haxwmwute OTHpaBUTH OTYET.
3. Ha otkpriBieiics crpanute (puc. 7) HaxMute J00aBUTH (aiibl.

— Ha masy Tecroaas oprmmesspn (0000000000.000000000)  Caattn..
Mg e posepes smet CONPATE 0T | HIIHCEN. T LME
s aRantyp-Omegt s
Tosywenroatopor ¢ P Hogsdl 0TwaT B YIOP 037.004
Pros
T e —. Tominte (uire STveTencTi @ EOMLIMIAN K WM EOTURS HYIME NEpRAATL & THD0 xan adreemdl KOMITIOE? 406/ Vometon
Oruwtmocmy Cnecor $OpM. AOCTYNAL A0R OTMoetst & NDE wass waind @ LIoused LHorand

Mnceiea

Bxoamuee

Mongauae

Ferponzame pran

Puc. 7. OTnpaBka 0T4eTHOCTH
4. B oTKpbIBIIEMCS OKHE BbIOEPUTE MMOATOTOBICHHbBIE (ailyibl OTYETHOCTH.
ITpy HEOOXOIMMOCTH TaKXKe BHIOEPUTE MPUITOKEHUS K OTUETY.

5. Haxmure OtkpoiTh. @aiinbl nobdasnsoorcs B cuctemy. Ha Bkiaake OTnpaBuTth
OTYETHOCThb OTOOpaXkaeTcsi CIMCOK J00aBiIeHHbIX (aitioB. Eciu B daiine o6Hapyk eHbI
omuOKH, 00 3TOM coOOIIaeTcs:

Q@ — oummobka. JIOKyMeHTHI ¢ omMOKaMu He MOTryT ObITh oTmpanieHsl B [IOP. Ux
HeoOxoquMo yaanuth u3 KoHTyp-DkcerepH (3Hauok ©), ucnpaBUTh Bce
omMOKH B Iporpamme, B KOTOpOH (HDOpMHUpPOBAJICS JAaHHBIA JOKYMEHT, U
n00aBuTh ero 3aHoBo B KoHTyp-JKcTepH.

4 — mpeaynpexiaeHue o BO3MOKHOHM ommbOke. [lonb3oBarens caMOCTOATENBHO
ONpEAEsieT CTENEHb MUX CEPbE3HOCTM MW IPUHMMAET pEIIEHHE O
HEO0OXOIMMOCTH UX HUCIIPABIICHUS.

6. Ecom B (¢ailax co cBeAcHHWsAMH He OOHApyKEHO OMMOOK (TpexynpeKIeHHs
Joryctumsl), Haxxmute Iloanucars U OTHPaBUTS.

Ortuer ornpasiex B YII®OP. OTkpbiBaeTcsl CTpaHUIA CO CITUCKOM OTHpPaBIe€HHBIX 0T4eTOB B [IOP
(puc. 8).
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® Copana

MogreTomemunposepwns orsar. . DIMpasu e 01461 HAMICET, MO

i il ﬁ-"* 20 Orrpannesis B0 T N0 NI FSHIS M TS S CIR3INM 20M0Can (33 | sapran
PermcTPaUNOHH e \ 2010 roaa)
finene 10.06.2010. IicTasnmmo T

Orvenec €D 10042010 Docrasnso

Qe
Bronsume
Hewanime

PETPONOHBEPCHR

ons-pe0 1320 ]

wee ! 044.049 10042090

D44-048 10042010

10.04 2010 fiox GEE-666 10042010
10.04 2010 ¥

23032010

GEE-E66 10042010
1k {32 2009 rog) BE5-566 230320%

Puc. 8. OTnpaBJjieHHbIIi 0T4YeT

Jli14 3aBeplieHus nepeayu OT4eTa MoyIyduTe:

o IloarBep:kaenue o moayuyenuu. [loarBepxmaer ¢akr nocraBku mnakera B [IDP.
PernameHTHpOBaHHBIN CPOK HPENOCTABICHUS MOJATBEPXKACHUSA: 2 pabouux IHS CO AHA
OTIIPaBKH IAKETa.

e IIporokoa koutpous. [loarBepxkaaer ¢dakr cnaunm cBeaeHuit B IIDP, ecnu B Hem
cooO1uraercs, 4YTo B IIepelaHHbIX CBEJCHUAX HeT ommbok. Eciu B mpoTokose coobuiaercs
00 ommoOKax, ©X HEOOXOIUMO HCIIPABUTh, 3aHOBO 3arpy3uTh oT4eT B KoHTYp-JKcTepH
u nepenats B [IOP.

PernameHTHpOBaHHBIN CpPOK MpeAOoCTaBIE€HUsS IpoToKosia: 4 pabouux JHA CO JHS
OTIpaBky nakeTa. [IpoTokos KOHTPOJISA, HE3aBUCUMO OT TOT'O, IOJIOKUTEJIBHBIN OH HJIU
OTPHIIATENBHBINA, HEOOXOJMMO MOAMHUCATh U OTIPaBUTH B YIIDP.

WNHceTpykinio 1o Noay4eHUIo 3TUX JIOKYMEHTOB CM. B pazjiene S.
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5. IlosryyeHue MOATBEPXKACHUSA U MIPOTOKOJIA KOHTPOJIS

M

Obpamume @HUMaHUe, YMO & cucCmeMe XPAHAMCS MOJbKO OaHHble 0 nepeoaue
OmyemHoCmb, HO He camu OOKYMeHmbl, ceA3anHble ¢ omuemuocmvio 6 [IDP.
Iosmomy npu nonyuenuu 0oKymenmosg (Hanpumep, NPULONCEHUl K NPOMOKOILY)
DPEKOMEHOYemcsl ux cpasy COXpaHsams.

UT0ObI MOIYyYUTHh JOKYMEHTHI:

1.
2.

Bri6epute myHkT MeHI0O OTYeTHOCTH B [IDP.
Haxxmure OTueTHOCTH. OTKPBIBACTCS CITUCOK OTIPABICHHBIX OTYETOB (puc. 9).

|» Ty Tacroman Oprmaaniyess 300 N9 {H000000000-000000000)  Cusrans

Aty sT00e W iodlnghtla teal MIPONMTY DT | MATICITY. THCRMED
waps afestyp-Onent Ny

3.

B

Hosymaurcobepor ¢ DDF 10 43 He NENNTTM NOANKEATE NPOTONGR IRONAN DTINGS 1h {38 2007 rog) 00 926
FEINCTpaUIete
Hanne

OTaTHOC T

Tpwentsl SOIZPMUNTE BpOTORON R o iy {34 2008 roa) 000-020

ITTpaRnsY oSran 2070 foms. 000-020
e
- . » o - - -
Denyr e 06 24 2010 Nonyens L d M ( 000-230 (8 04 2010
Moonssgee
FeTpasnrBepit " Rt . i (53 000058 03 04 2010
Jasunsaimn Gopun PCA 08 04 2010 Cunfes OTMPIsEn NPONTHTE i = 00.838 5 04 201

Q00-68n 07 D& 2010

. LI 000-B28 D504 2010
sapran 2010 rozs

mapran 2070 rosa

Puc. 9. Cnucok orueroB

Ecnu paoom c¢ Hazeanuem nanku Omuemnocms nosuics 3HAYOK

KpacHo20 ysema, 5mo 03Hayaem, 4mo npu omnpasgkKe omuema npousouLld
” owubka (cmamyc omuema «QOQuiubka omnpasku, npoumumey). Llugpa 6
3HAuKe o3Hauaem Koauuecmseo makux owiuboxk. Haoswemume na nazeanuu
omyema u npoumume coodueHue oo owudKe.

B crniucke HaliauTe HY)KHBIN OTYET U IPOBEPHTE €r0 CTATYC!
e Ecmu ykazan craryc [lpunamvl, noonuwume npomoxon Wnu He npumnamet,
noonuwiume npoOmMoOKo/, 3TO O3HAYAET, YTO MOCTYMUJ TMPOTOKOJN KOHTPOJIS,
KOTOPBIIl HEOOXOAMMO COXPaHUTh U Mojanucath. [lepeiiaute k myHKTY 4.

Obpamume enumanue, umo cmamycwl «lIpunamoly u «He
’ NPUHAMBLY, O3HAYAIOM, YMO NPOMOKO]I KOHMPOJISL yoHce NOONUCAH U
omnpaenen ¢ YIIDP.

e Ecnu ykazan craryc [lonyuenst, 5T0 03HA4YAET, YTO MOCTYIHIO TOATBEPKIACHUE O
nojaydyeHuu. JloKauTech MPOTOKOJA KOHTPOJSA W MPOBEPHTE MOCTYIUICHUE
JIOKYMEHTOB I1037K€.

e Ecmu ykazan craryc Ommnpaénensvl, 3TO0 03HAYa€T, YTO HU MOATBEPKIAECHUS O
MOJYyYEeHUH, HU TMPOTOKOJA KOHTPOJS He mojydeHo. lIpoBeprTe mocryruieHune
JIOKYMEHTOB TI03K€E.

HaxxmuTe Ha Ha3BaHUE OTUETA.

O3HaKkoMbTECh C COJEP)KAHMEM IPOTOKOJA M MPUIOKEHUA K HEMY M COXPAHHUTE UX,
Ha)kaB Ha KHONIKY COXpaHHMTh BCe JOKYMEHTHI M MOANMUCH (TIPH 3TOM COXPAHSIOTCS BCE
JIOKYMEHTBI, B T. 4. BCE MOAMUCH K HUM — (DAiJIbI ¢ PacIIMPEHUEM * . sign).
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____ Tlpunosicenus k npomoKony KOHMPOAs peKOMEHOVEeMcsa COXPAHUMb CPA3Y
nocie noiyueHus, m.K. OOKyMeHmuyl, c8a3anHbvle ¢ omyemHocmoio 6 [IDP,
He Xpauamcs Ha cepeepe. Ilpunoocenus yoansaomcs cpazy nocie
HOONUCAHUSL NPOMOKONA KOHMPOJS, U B0CCMAHO8UMb UX Oyoem
HEBO3MOIICHO.

o -

6. Haxmure Ha kHonKy [lognmucarh NMPOTOKOJ U MPUJI0KEHHS.
7. Tlocne 3Toro:

e Ecmm IIPOTOKOIJI HOHO)KHTGHBHBIﬁ, OTO O3HA4Yac€T, YTO CBCACHUSA IPUHATBI, OTUYECT
CIaH.
e Ecmm IMPOTOKOJI OTpHHaTeHBHBIﬁ, 9TO O3Ha4dacTr, 4YTO B OTYCTC O6Hapy}KCHI)I

omnOku. VX HEoOXOOMMO HCIpaBUTh, 3aHOBO 3arpy3uTh B KoHTyp-JkcTepH u
nepenars B 11OP.

© 2000—2010 3A0 «I1® «CKb Kontyp» 10



6. [Iucoma B [1DOP

Cuctema KoHTyp-9KCeTepH 103BOJISIET 0OMEHUBAThCS TMcbMaMu ¢ opranamu [IOP u momyyats
pacceuiku u3 Ilencuonnoro ¢onna.

6.1. ITosryyenune U MPOCMOTP BXOASAIIUX MU CEM

UTo0bI MPOCMOTPETH NOTYYEHHOE THCHMO:

™=

4.
5.

Bri6epute myHkT MeHI0O OTYeTHOCTH B [IDP.

Bri6epute IIncema / Bxoasimme. OTKpbIBA€TCS CIMCOK BXOAALIUX [TUCEM.

Haiinute HyXHO€ NHUCBMO M HaXXMUTE Ha TeMy nHcbMa. OTKpBIBAaeTCs CTpaHHIA
IPOCMOTpA NHUChMA.

CoxpaHuTe BCE BIIOKEHUS K IIUCbMY, €CJIM OHHU €CTh, HA)KaB HA UX Ha3BaHUM.

Haxwmure Ha kHONKY OTHPaBUTH NOATBEP KAeHHE MOy YeHHS .

ITucemo IMOJIY4YCHO.

6.2. Co3naHue u OTIPaBKa MUCbMA

YT1o0OBI CO31aTb U OTIIPABUTH IINUCBMO!

1.
2.

»w

6.

Bri6epute myHkT MeHI0 OT4eTHOCTH B IIDP.
Haxxmure HarmcaTb HCHMO. OTKpHBaeTc;I CTpaHI/II_Ia 3arnoyiHeHust nucbma (puc. 10)

TIAArCrcast w it ()t Crrgsameey. sTent

s HamrpsOmeer 198

Lrwpanatastionn ¢ e

ParacTRmp e Lameue HoBO® Mo

Droencty

ee

nacns WTIEP re Wcoaeiesvy phesy | Heseis Hustpess FAHE OPOGOUG
-

Beagogime
Howasaaine

Parpaccenec oy o

Ompss

Puc. 10. Cozpanue nucbma

Vkaxure TeMy NHUCbMa U BBEJIUTE TEKCT MUChMA.

[Tpu HeoOXxomuMocTH 100aBbTe MpHIoKeHHe (ccblika Jl00aBUTh (aii).

Haxwmure Ha kxHonmky OrmpaButh. B pesynpraTte 3TOro AeWcTBHUS NUCHBMO OyAeT
noanucano u ornpasiieHo B YIIDP. ITlocie ormpaBky y mucbma MOSIBISETCS CTaTyC
Omnpasneno, oxcuoanue KeUMaHyuu.

Korma y mucema mosiButcs craryc /locmaenieno (OOBIMHO B TEUEHUE CYTOK), 9TO
03HAYaeT, 4TO aJpecaT MOATBEPAUI MOJTYyYEHHUE MUChMA.

OTHpaBKa IrcCbMa 3aBCpIICHA.
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6.3. Ilucbma ¢ Temoii «PeTpoxkoHBepcus)

PerpokonBepcust - 3T0 mporece nepeBoia OyMaKHBIX TOKYMEHTOB B 3JICKTPOHHBIH BH/I.

[TencronHbIM (hoHIOM BeneTcs paboTa 10 PpETPOKOHBEPCUN — MEPEeBOY OyMaXkKHbBIX apXHBOB
paHee MpeT0CTaBICHHBIX CBEICHUI O 3aCTPaXOBaHHBIX JINIAX B AJIEKTPOHHBIN BU. UTOOBI
COXPaHUTh IOPUINYECKYIO 3HAUUMOCTh JIOKYMEHTOB U B 3JIEKTPOHHOM BHJIE, HEOOXOIUMO
Hanmuue DL crpaxoBarens moj cOopMUPOBAHHBIM JIEKTPOHHBIM apXUBOM OTUYETOB 32
IIPOLUIBIE IEPUOJIBI.

[Ipouniecc perpokonBepcuu nHUIMUpyercs YnpasienueM [IOP (corpynnuk ynpasnenus [1OP
CBSA3BIBAETCS C Opranusaunueit). Eciau crpaxoBatenp cormiaceH, To Mexay ynpasieHueMm [1OP u
CTPaxoBaTeJIEM 3aKJIF0YAETCS COrJIallleHHE.

OCHOBHBIE 3TaNbl PETPOKOHBCPCUUN

1.

CrpaxoBarens ¢ nomouibio ceppruca Oruernocts B II®P B cucreme KonTyp-JOKkerepH
HOJIy4aeT 3JIEKTPOHHBIM apXUB CBOUX OTUYETOB, IPEIOCTABICHHBIX paHee Ha OyMa)KHOM
HOCHTEJIE.

CrpaxoBarenb NpoBepsIET MOJYyYEHHBIN apXUB HAa COOTBETCTBUE PaHEE NEPEIaHHbBIM
OTYETaM.

CrpaxoBarens 3aBepser cBoei DL nonmy4eHHbIN apXuB OTYETOB U IIEPEAACT €r0 B
ynpasienue [1OP.

UTo0B!I CO3AaTh U OTIPABUTH OTBET HA MUCHMO C TeMOI «PeTpOKOHBEpCHSI»:

N

Bribepure myHkT meHto OTueTHOCTH B [IDP.

Haxxmunre PeTrpokonBepcus.

B otkpeiBIIeMcs crnucke BblOepUTe HY)KHOE€ NHUCbMO (co cTtarycoM [lpumamo,
noonuwume KeUmManyuo) U HaKXMHUTE Ha ero HazBaHMH. OTKpbIBaeTCsS CTpaHHIA C
COZIEP’KUMBIM MTUCHbMa (cM. puc. 11).

[IpoBepbTe mpucnaHHble MaHHBIE. I 3TOr0 HAXXMUTE HA HA3BAaHWU BIIOXKCHUS
(pa3meriaeTcs MoJ TEKCTOM MHUCbMA), COXpPAaHUTE ero Ha KommbtoTepe. Ilocie storo
OTKpOWTE coXxpaHeHHble (ailikl W TPOBEphTE WX HAa COOTBETCTBHE paHee
NPEeCTaBICHHBIM JaHHBIM.

[Mocre mpoBepkH JaHHBIX HAa CTPAHHIIE MUChMa ¢ TeMo# «PeTpokonBepcus» (cM. puc. 11)
HaXMUTE OTBETHTD.
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MoAroTOEUTE/NPOBEPHTE OTHET.., OTnpasuTe oTUeT  HanWCaTs NWCEMO
uepes «KonTyp-Cruet Ndn
4 OTBeTHT
LNokymenroobopor ¢ NOP P SIEETHTR 6 1 4 10 711
PerwcIpalMoHHie eTpokoHBepcus (M3 666-666, 13.04.2010 8 17:11)
faHHble
OTYeTHOST ChopMupyiTe OTBET Ha PETPOKOHBEPCUIO.
Mucsuma =
OXpPaHWTL BCE AOKYMEHTSI 1 NOANNCH

Broaawme oM o

Wicxogawme
B Hanpasnaem Bam Ans 3asepenua Bawen 3neKTPOHHOA UMBPOBOW NOAMUCHIO 3NEKTPOHHLIE

STPORMES RChA o JIOKYMEHTSI, COAepXKalME MHAMBUAYANbHBIE CBEAEHNA O 32CTPAX0BaHHBIX NMUAX, paHee

npeacTaBneHHbie BaMu 8 opradbl NOP Ha OyMaXHOM HOCUTENE UHPOPMALUMKU, DNEKTPOHHbIE
AOKYMEHTBI 3aBepeHbl 3NEKTPOHHON LUM(POBOA NOANMUCHI0 YNONTHOMOYEHHOrO CReuvanucTa
ynpasnenws NOP.
BaM HeoOXoauMo:
1. MPOBECTM CBEPKY Ha COOTBETCTBME MONYYEHHBIX 3/IEKTPOHHBLIX AOKYMEHTOB CBEAEHMAM
0 33paboTHOM NNate (A0XOAE), HAYUCNEHHBIX YU YNNAYEHHBIX CTPaX0BbIX B3HOCAX AaHHLIM
OyXranTepckoro ywera, CBeAeH1aM O CTPaxosoM (TPYAOBOM) CTaxXe AaHHbIM y4eTa Kaapos.
2. 3aBepuTb NONYYEHHBIE INEKTPOHHEIE AOKYMEHTB 3NEKTPOHHON LUMMPOBOA NOANNUCHIO
pyKoBoauTENsA opranusauuu (rnasHoro Syxrantepa) v HanpasuTb B ynpasnexue NOP 8 cpok
A0 «23 » ceHtabps 2010 r.
B cny4ae BbiABNEHUA BaMu HECOOTBETCTBUA NMONYYEHHbIX 2NEKTPOHHBIX AOKYMEHTOB
MEPBUYHBIM AaHHbIM, BaM HeoOXoAUMO AONONHUTENLHO NPEACTasuTsL B YnpasneHue NoP
KOPPEeKTUPYIOWME NHANBNAYANbHLIE CEEAEHMS.
110 BOHMKWMM BONPOCAM MOXHO 00paTUTECA 8 ynpasneHue NOP no Ten. (343) 123-456

BROXeHWA: anoxenue it

Puc. 11. ITucbmo ¢ Temoii «PeTpokonBepcus»

6. Ha otkpeiBmIeiics cTpaHuie BBIOEpUTE OAMH W3 TYHKTOB: CBedeHHS] BepPHbI MU
Caenenust cogepkaT HeTOYHOCTH

e Ecmu BeiOpano Csemenusi BepHbl (puc. 12a), TO K NHCbMY aBTOMAaTHYECKU

npuiararTcs npoBepeHHsie ¢aiinel. [Ipu otmpaBke oHu OynyT momamucanbl DI

CTPaxoBaTeIAd.
| HoxymenToobopor ¢ NP
PericipaymonHele OTBeT Ha PeTPOKOHBEePCUIO
AaHHEe
OT4YeTHOCTE MncbMo, Ha KoTOpoe Bbl 0TBEUaeTE, COAEPNT CBEAEHUA [I/15 NPOBEAEHNS PETPOKOHBEPIHH.
Mucoma
YKaMHTE NPABUALHBIH BapHAHT:
Brogsuwue
Ucxonsie & Cpenenus BepHsl C CBEAGHUA CORCPXAT HETOHHOCTH (B NUCHME YKAXKMTE OWKMBKM)
GEIpORcpC] o rony4arens NuceMa: TecT (kog: 001-999)
3anonHenune ¢opmsr PCB s
|RE: PeTpokoHBepcus
Coaepxanve:
= |
=
OTnpasiTs

CNUCOK AOKYMEHTOB peTpokoHsepcuu (NOA HuMK ByAeT NoCcTasneHa Bawa Noanuce):
BrioXeHne.txt

Puc. 12a. OTBeT Ha MUCHLMO € TeMoii «PeTpoKoOHBepCHs»

e Ecnu BeiOpano CBeneHusi coep:kaT HeTOYHOCTH (puc. 120), To mpoBepeHHBIE
(ailspl K TUCbMY HE IPUIIAraroTCsl.
© 2000—2010 3A0 «I1® «CKb Kontyp» 13



HoxyuenTtoobopor c OP

PErucTpaumuorHee
AaHHwe

OTYETHOCTE:
Mucema

Bxopauue

Wcxoaawme
PeTpoKoHBEpCHA (1]

3anonuenue ¢opmer PCB

OTBET HA PETPOKOHBEPCHIO

MncoMo, Ha KOTOpoe Bbl OTBEYAETE, COAEPIKUT CBEAEHNA [N NPOBEfEeHNA PETPOKOHBEPCHM,
YKaXKHTE NPaBUNbHLIA BaPHANT:

' Cpeenus sepHst ® CeeieHMA COREPXAT HETOYHOCTM (B NUCEME YKaXKUTE OWWEKK)

Nonysarens nuceMa: Tect (koa: 001-999)

Tema:
|RE: PeTpoxonsepcus
Cogepxanue:
2
I
OTnpasnTs

Puc. 126. OrBer Ha nucbMo ¢ TeMoii «PeTpokoHBepcus»

~

B none Teker ykaxkure pe3ysbTaTsl IPOBEPKU JAHHBIX.

8. Haxwmure nHa xHomky OtmpaBuTh. OTBEeT Ha NHUCHMO C TeMoil «PeTpokoHBepcHs»
ormpasneH. Craryc nmuchMma (B manke PerpokonBepcusi) Mmensiercs Ha OmnpaeieHo,

oorcuoanue Keumaruyuu.

9. Korma y muceMmMa mosiBUTCs cratyc /[ocmaeneno (OOBIYHO B TEUYCHHE CYTOK), 3TO
03HAYaeT, 4To ajpecar MOATBEPIMII MOTYICHUE MUChMA.

OTtnpaBka nucbMa 3aBeplieHa.
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